Town of Brookline
Massachusetts

Authorization To Hire Request Form

1. Position TITLE: Assistant Aquatics Director Grade: GN-7
2. Department: Recreation Division: Aquafics
3. Position Control #:_630000011 Prior Incumbent: Mariana McCarthy

a. Reason for Leaving: Left fo be home with newborn

4. Budgetary Information:

Department Code: OA  Budget Code: 63006310-510101 9% 100

[ ] Grant Funded-Name of Grant: [O] Revolving Fund [_] Enterprise Fund

6. Employment Type:

[O] Full-Time: # of hours/week:_40 [ ] Part-Time: # of hours/week:

[O] Permanent [ | Temporary: expected end date (required) / /

7. Method of Fill:

[O] Promotion — To be Posted Internally from: 12 /7 /2016 to 12 /13 /2016

[O] New Hire [ ] Transfer — Please explain:

8. List the top three essential functions of this position:

1. Supervision of lifeguards and swim instructors

2. Facility management and swim team

3. Assumption of Director duties in absence of Director

9. | have considered the following alternatives to filling this position:

None. This is a full time, permanent posifion with extensive management responsibilities.

10. The alternatives are less desirable than new hire action for the following reasons:-continued on
reverse side-

The Aquatics Center is a large facility that requires at least 2 person management team to operate
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11. Suggested sources for specialized recruitment advertising: (other than local papers)

Human Resources will work closely with the department to post the position widely with the ProDiversity Network,

ZipRecruiter, Indeed, which all have multiple targeted affinity group job boards, as well as related professional groups.

12. Please attach the current position description.

13. Signatures:

Digitally signed by Lisa Paradis

H M DN: cn=Lisa Paradis, o=Town of Brookline,
I Sa a ra I S ou, email=lparadis@brooklinema.gov, c=US

Department Head Signature: Date: 2016.11.29 17:08:41 -05'00' Date:

Human Resources Director: Date:

Town Administrator: Date:

14. Approvals:

Date on BOS Agenda: Date Approved:

15. Notes:



Human Resources 12/2010
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